
Tuscaloosa County Park & Recreation Authority 
Job Description 

  

Job Title:  Head Tennis Professional                                             
Department:  Tennis 
Reports To:  Director of Tennis 
FLSA Status:  Non-Exempt 
Salary Level:  Full-Time, Level 4 -  $11.14 hr (min) - $13.93 hr (max) 
 
SUMMARY 
The Head Tennis Professional is responsible for assisting the Director of Tennis as needed in 
managing and programming Tuscaloosa Tennis Center both on and off the courts. This position will 
lead the on-court staff (instructors and professionals) with clinics, lessons (both group and private), 
drills, events, tournaments, trainings and workshops. They will be able to demonstrate solid tennis 
skills and technique, have a firm understanding of tennis tactics, strategy, training and nutrition. They 
will lead and/or follow assigned curriculum as outlined by the TTC Director of Tennis and will provide 
direction and motivation while maintaining order. 
 
ESSENTIAL FUNCTIONS 

- Complete understanding of tennis. 
- Assist in the organization and administration of group clinics. 
- Provide private lessons to club members and the public. 
- Ability to explain and demonstrate tennis technique, skills, drills and games while doing so in 

a specific time period. 
- Have the strong understanding of all ball types (red, orange, green and yellow) and being 

comfortable teaching all levels of play and ages. 
- Ability to monitor and adjust drills so participants can progress in their development along 

with evaluating participants on a regular basis to provide appropriate guidance on current 
and future developmental needs. 

- Ability to evaluate tennis instructors/professionals on their on and off court skills and abilities. 
- Ability to relate and interact with children and adults while being a positive role model as well 

as provide discipline when necessary. 
- Assist in managing tennis operations. 
- Ability to follow instructions from the Director of Tennis. 
- Ability to follow safety guidelines and protocols. 
- Ensure all club member and guests receive courteous, prompt and professional customer 

service. 
- Respond to member/guest concerns as needed. 
- Plan and implement programming at the tennis facility under the direction of the Director of 

Tennis and demonstrate initiative, leadership and enthusiasm while maintaining the desired 
standards, interest and participation in the programs and services TTC offers. 

- Ability to promote and support all TTC programs and services to our members, guests and 
the general public. 

- Administer and enforce TTC policies and procedures regarding play on club courts. 
- Experience organizing and running all facets of tournaments, both large and small, along with 

a working knowledge of USTA/UTR tournament software and a strong understanding of 
tennis rules (Friend of Court). 

- Inspect and maintain all physical areas of the grounds and buildings on a regular basis. 
- Ability to set up and break down court equipment and maintain courts both hard and clay as 

needed. 
- General understanding and knowledge of clay/rubico tennis court maintenance. 



- Maintain records (as required). 
- Be familiar with the budget and the budgeting process. 
- Expected to attend meetings, events, trainings, etc. required for this position. 
- Adhere to all policies and procedures as established in the PARA Employee and 

Administrative Handbook. 
- Maintain TTC facility at the highest level and standard. 
- Perform any duties assigned by the Director of Tennis daily. 
- Other duties assigned. 

 
SUPERVISORY RESPONSIBILITIES 
In the absence of the Director of Tennis, this position supervises part time staff, and volunteers.  
They will carry out supervisory responsibilities in accordance with the organizations policies and 
applicable laws.  
 
EDUCATION AND/OR EXPERIENCE 

- High school diploma or general education degree (GED). 
- Bachelor’s degree (BA) is preferred. 
- Tennis playing experience. Rated USTA 4.5 or higher. 
- Three years of tennis teaching experience with adults and children required. 

  
LANGUAGE SKILLS 

- Ability to read, analyze and interpret general business and tennis periodicals, professional 
journals, technical procedures and governmental regulations. 

- Must be able to write reports, business correspondence and procedure manuals. 
- Be able to effectively present information and respond to questions from supervisors, 

employees, members, guests and the general public. 
 

MATHEMATICAL SKILLS 
- Ability to add, subtract, multiply and divide in all units of measurement using whole numbers, 

common fractions and decimals. 
- Be able to calculate quantities and price materials/labor for projects. 
- Prepare budgets. 
- Ability to determine discounts, interest, commission, proportions, percentage and area. 
- Interpret invoices and other forms of financial statements. 

 
REASONING ABILITY 

- Ability to apply common sense understanding to carry out detailed but uninvolved written or 
oral instructions. 

- Ability to define problems, collect data, establish facts and draw valid conclusions. 
- Ability to interpret an extensive variety of technical instructions in mathematical or diagram 

form and deal with several abstract and concrete variables. 
 
CERTIFICATES, LICENSES, REGISTRATIONS 

- Valid driver’s license. 
- Excellent driving record. 
- Hold a Professional certification as a teaching professional from either the United States 

Professional Tennis Association (USPTA) or the Professional Tennis Registry (PTR) along 
with being a good standing member of said association. 

- Good standing member of the United States Tennis Association (USTA) and completed 
required courses for Net Generation and Safe Play. 

 
 



PHYSICAL DEMANDS: 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  While performing the duties of 
this job, the employee frequently is required to stand, walk and sit. The employee is occasionally 
required to climb, balance, stoop, kneel, crouch or crawl.  The employee must frequently lift and/or 
move up to 50 pounds and occasionally move up to 100 pounds. Specific vision abilities required 
for this job include close vision, distance vision, peripheral vision and ability to adjust focus. 
 
 
WORK ENVIRONMENT: 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. The noise level in 
the work environment is usually moderate. 
 
 
 
“It is the policy of Tuscaloosa County Park & Recreation Authority that no person shall, on 

the basis of race, color, creed, religion, sex, age, national origin or disability be denied 
employment, be excluded from participation in, be denied the benefits of, or be subjected to 

discrimination in any program or activity” 
 

 
PARA is proud to be a “Drug Free Workplace” 

All employees are subject to random drug screenings 


