
Tuscaloosa County Park and Recreation Authority 
Job Description 

 
 
Job Title:   Tennis Professional 
Division:  Tuscaloosa Tennis Center 
Reports To:  Director of Tennis 
FLSA Status:  Non-Exempt, Part Time 
Job Level:   Part-Time Pay Level 46 - $22.02(min) - $26.43(max) 
 
SUMMARY 
Assist the Director of Tennis, Head Tennis Professional, and other tennis professionals as needed 
both on and off the tennis courts. This position will lead tennis instructors or assist other tennis 
professionals with clinics, lessons (both group and private), drills, events and workshops.  They will 
be able to demonstrate solid tennis skills and follow assigned curriculum as outlined by the Director of 
Tennis or Head Tennis Professional. This position will be assigned to lead or assist classes and will 
provide direction and motivation while maintaining order. 
 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The essential functions listed below are representative of the knowledge, skill, and/or 
ability required. 
 
ESSENTIAL FUNCTIONS 

- Complete understanding of tennis and tennis rules (Friend of Court). 
- Assist in the organization and administration of group clinics. 
- Provide private lessons to club members and the public. 
- Ability to explain and demonstrate tennis technique, skills, drills and games while doing so in a 

specific time period. 
- Have the strong understanding of all ball types (red, orange, green and yellow) and being 

comfortable teaching all levels of play and ages. 
- Ability to monitor and adjust drills so participants can progress in their development along with 

evaluating participants on a regular basis to provide appropriate guidance on current and 
future developmental needs. 

- Ability to relate and interact with children and adults while being a positive role model as well 
as provide discipline when necessary. 

- Ability to follow instructions from the Director of Tennis and Head Tennis Professional. 
- Ability to follow safety guidelines and protocols. 
- Ensure all club member and guests receive courteous, prompt and professional customer 

service. 
- Respond to member/guest concerns as needed. 
- Ability to promote and support all TTC programs and services to our members, guests and the 

general public. 
- Inspect and maintain all physical areas of the grounds and buildings on a regular basis. 
- Ability to set up and break down court equipment and maintain courts both hard and clay as 

needed. 
- General understanding and knowledge of clay/rubico tennis court maintenance. 
- Expected to attend meetings, events, trainings, etc. required for this position. 
- Adhere to all policies and procedures as established in the PARA Employee and 

Administrative Handbook. 
- Maintain TTC facility at the highest level and standard. 



- Perform any duties assigned by the Director of Tennis and Head Tennis Professional daily. 
- Other duties assigned. 

 
 
 
SUPERVISORY RESPONSIBILITIES 
Direct or supervise tennis instructors and volunteers while conducting group instruction necessitating 
more than one instructor. 
 
EDUCATION/EXPERIENCE 
A high school diploma, GED or equivalent experience is required.  Tennis playing experience (4.0 
rated or higher) and at least 3 years of tennis teaching experience required.  Prior experience working 
with children and adults required. 
 
MATHEMATICAL SKILLS 
Must be able to calculate figures and amounts such as discounts, proportions, percentages and basic 
mathematical computations. 
 
REASONING ABILITY 
Must be able to solve practical problems and deal with a variety of concrete variables in situations 
where only limited standardization exists.  Must be able to interpret a variety of instructions furnished 
in written, oral, diagram or schedule form. 
 
LANGUAGE SKILLS 
Must possess the ability to read, analyze, and interpret general business and tennis periodicals, 
professional journals, technical procedures, and governmental regulations and must be able to write 
reports, business correspondence and procedure manuals.  Must be able to effectively present 
information and respond to questions from supervisors, clients, customers, and the general public. 
 
CERTIFICATES, LICENSES, REGISTRATIONS 
Must have a valid driver’s license and have an excellent driving record; hold a certification as a 
teaching professional from either the United States Professional Tennis Association (USPTA) or the 
Professional Tennis Registry (PTR) along with being a good standing member of said association; 
Must be a member in good standing of the United States Tennis Association (USTA) and completed 
required courses for Net Generation and Safe Play. 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  While performing the duties of this job, the 
employee frequently is required to stand, walk and sit. The employee is occasionally required to 
climb, balance, stoop, kneel, crouch or crawl.  The employee must frequently lift and/or move up to 50 
pounds and occasionally move up to 100 pounds. Specific vision abilities required for this job include 
close vision, distance vision, peripheral vision and ability to adjust focus. 
 
 
 
 
 
 
 
 
 



WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. The noise level in the 
work environment is usually moderate. 
 
“It is the policy of Tuscaloosa County Park & Recreation Authority that no person shall, on the base of 
race, color, creed, religion, sex, age, national origin or disability be denied employment, be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination in any program or 
activity.” 
 

PARA is proud to be a “Drug Free Workplace” 
All employees are subject to random drug screen 


