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REQUEST FOR PROPOSALS 

Housing Choice Voucher Program HQS/NSPIRE-V Inspection Services Contract 
April 1, 2026 – March 31, 2028 

The Housing Authority of the City of Waterbury (hereinafter referred to as the “Authority”, “WHA”, or the 
“Housing Authority”) herein requests proposals for inspection services including the following: 
 

Housing Choice Voucher Program Annual Inspections 
Housing Choice Voucher Program Initial Move-in Inspections  
Housing Choice Voucher Program Special Inspections 
Housing Choice Voucher Program Re-Inspections 
 

Proposals are invited from inspection companies (hereinafter referred to as “inspector”, “proposer”, “inspection 
company” “respondent”, “vendor” or “offeror”) that will comply with all requirements of applicable statutes, 
regulations, policies, and organizational objectives of the WHA. 
 
Bidders must have experience in the provision of relevant Housing Choice Voucher inspection services. The 
inspection company must have knowledge, demonstrated experience, and valid certifications to perform HUD 
HQS and NSPIRE-V inspections. Bidders must also have knowledge of and experience working with 
governmental entities and regulations, and Connecticut and Federal housing programs.  
 
This Request for Proposals (RFP) contains specific submission requirements, general scope of service 
requirements, and terms, conditions, and other pertinent information necessary for submitting a proposal.  This 
RFP has been made available to the public on January 31, 2026. 
  
Questions should be directed in writing to Shannon LeGassey, Purchasing Coordinator, no later than February 
13, 2026, at 10:00 am.  Proposals must be submitted on or before 10:00 am on March 2, 2026.  Submittals 
received after the deadline will not be considered. 
 
All proposal submittals shall be labeled as follows: 
 
 

Proposal for HCV HQS/NSPIRE-V Inspection Services, 
RFP S-HQSINS03022026 

Attn.: Shannon LeGassey, Purchasing Coordinator 
Housing Authority of the City of Waterbury 

2 Lakewood Road 
Waterbury, CT 06704 

 
 
Proposals may not be withdrawn for a period of ninety (90) days from submission deadline date. 
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WHA Mission, Description, Logistics 
 
The Housing Authority of the City of Waterbury: 
 

• Established to provide safe, decent, sanitary, and affordable housing to low-income families without 
discrimination. 

• WHA owns and operates a variation of public housing developments and programs consisting of 2,100 
Federal Housing Choice Vouchers and 735 public housing units.   

• It is governed by a 5-member Board of Commissioners.  Four members are appointed by the Board of 
Directors, and a Resident Commissioner is selected pursuant to the procedures found at CGS 8-41. 

• The Board of Commissioners employs an Executive Director who manages the day-to-day operations of 
the WHA programs and facilities. 

• Has a staff of 6 non-union administrators, 18 white collar employees and 17 blue collar employees.   
 

The Authority’s fiscal year runs from July 1st through June 30th. 
 

 
REQUEST FOR PROPOSALS FOR HOUSING CHOICE VOUCHER PROGRAM HQS INSPECTION 
SERVICES 
 

The Housing Authority of the City of Waterbury is accepting proposals for Housing Choice Voucher Program 
HQS/NSPIRE-V inspection services required in the administration and management of the Housing Authority.   
The WHA is seeking inspection services that fall into four (4) categories.  These four categories are: 
 

1. Housing Choice Voucher Program Annual Inspection 
2. Housing Choice Voucher Program Initial Move-in Inspection 
3. Housing Choice Voucher Program Special Inspection 
4. Housing Choice Voucher Program Re-Inspection 
 

The WHA will select the best, a combination of cost and competency = value based on the evaluation criteria 
contained on page 9 of this document. The WHA recognizes that inspection companies bring a synergy to the 
provisions of services but in an era of sequestration and intentional underfunding of the WHA’s core programs, 
cost containment and value in services has become a paramount concern. 
 
The term of the contract will be two (2) years beginning on or about April 1, 2026, through March 31, 2028, 
with option an of three (3) 1-year extensions.  This contract will not exceed five (5) years.  
 
The WHA reserves the right to, at any time during the ensuing contract period, and without penalty to any 
inspection company retained as a result of this RFP, conduct additional competitive solicitations to retain 
additional inspection services when, in the opinion of the WHA, it is in the best interests of the WHA to do so.  
Accordingly, any inspection company retained as a result of this RFP shall have the right to also respond to any 
such additional solicitation process, if conducted. 
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All inspectors shall at all times guarantee access by the Authority, HUD, or any of their duly authorized 
representatives to any books, documents, papers, and records of the inspection records that are directly pertinent 
to the specific contract, for the purpose of audit, examination, excerpts, and transcriptions.  

All inspectors selected through this RFP process shall be required to retain all pertinent records for a period of not 
less than three (3) years after final payment has been made and all pending matters closed. 

Services are to comply with all HUD Housing Choice Voucher Program HQS and NSPIRE-V Inspection criteria. 

This is a solicitation for competitive proposals in accordance with CFR (85.36 (d) (3)) allowing for technical 
quantity or other factors (in addition to price) for securing services.  Award will be made to the Respondents 
whose proposals are most advantageous to the Waterbury Housing Authority with price and other factors 
considered. 

In submitting a response to this Request for Proposals, the Respondent acknowledges that the WHA shall not 
compensate the Respondent for any submission or contract negotiation costs, including costs for preparation, 
appearances or interviews, and/or travel expenses.  It is essential that the respondent selected has the necessary 
knowledge, skills, and experience to implement all aspects of the work.  All work is to be performed with the 
highest degree of professional standards, in compliance with HUD and DOH regulations, WHA policies and 
procedures, criteria and requirements, and local and state laws. 

SUBMISSION PROCESS AND REQUIREMENTS 

SUBMISSION DEADLINE 

Proposals must be received by the Housing Authority on or before March 2, 2026, by 10:00 am.  
Late submissions, emailed, and faxed proposals will not be considered. 

PLACE OF SUBMISSION 

One (1) original and three (3) additional bound copies of the complete proposal package, as well as one (1) 
original copy of the Proposed Fees in a separate sealed envelope must all together be submitted in a sealed 
envelope or package and labeled “Proposal for RFP S-HQSINS04012026 HCV HQS/NSPIRE-V Inspection 
Services” to: 

Shannon LeGassey, Procurement Coordinator 
Housing Authority of the City of Waterbury 
2 Lakewood Road  
Waterbury, CT 06704  
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DEADLINE FOR WRITTEN QUESTIONS 

Written questions must be received by the WHA no later than 10:00 am on February 13, 2026. Questions must 
be submitted to: shannon.legassey@waterburyha.org  

In order to maintain a fair and impartial competitive process, the WHA will answer inquiries only in response to 
written questions received within the specific time frame.  The WHA must avoid private communication with 
prospective respondents. Written questions will be the only opportunity for respondents to inquire as to form 
and content.  Please respect this policy and do not attempt to query WHA personnel or members of its Board of 
Commissioners regarding this RFP.  The only queries that will be acknowledged are those written questions 
submitted in the manner and within the time frame indicated above. 

TIME OF PERFORMANCE 
The services of this contract shall commence upon its execution and may be terminated by the WHA for its 
convenience at any point with ten (10) days’ written notice.  

QUALIFICATIONS 
Bidders must have knowledge of, and experience with, HUD Housing Choice Voucher Program HQS and 
NSPIRE-V inspection criteria and possess a valid certification to perform said inspections issued by an industry 
recognized organization.  Bidders should also possess working knowledge of YARDI Inspection IQ software or 
the ability to acquire such knowledge.  All inspectors must have experience inspecting dwelling units utilizing 
the most recent HQS inspection criteria and shall be conducted in accordance with HUD standards in 
compliance with 42 U.S.C. 143f. 

During the term of this Contract, and effective February 1, 2027, the U.S. Department of Housing and Urban 
Development (HUD) will transition from the Housing Quality Standards (HQS) inspection protocol. All rental 
units assisted with Housing Choice Voucher funding shall thereafter be inspected in accordance with the 
National Standards for the Physical Inspection of Real Estate for Vouchers (NSPIRE-V). Proposers must 
possess current NSPIRE-V certification issued by an industry-recognized organization, including but not 
limited to NAHRO or Nan McKay. 

NON-DISCRIMINATION 
The Respondent must not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, age, or national origin.  The Respondent shall take affirmative action to ensure that 
applicants are employed, and employees are treated during employment, without regard to race, color, religion, 
sex, age, or national origin.  Such action shall include, but not be limited to, the following: employment, 
upgrading, demotion or transfer, recruitment, or recruitment advertising, layoff or termination, rates of pay or 
other means of compensation, and selection for training, including apprenticeship. 

mailto:shannon.legassey@waterburyha.org
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CONFLICTS OF INTEREST 
The respondent will be required to certify that to the best of his/her knowledge and belief and, except as 
otherwise disclosed, s/he does not have any organizational conflict of interest.  Conflict of interest is defined as 
a situation in which the nature of work under this contract and the respondent’s organizational, financial, 
contractual, or other interests are such that: 

1. Award of the contract may result in an unfair competitive advantage; or

2. The respondent’s objective in performing the contracted work may be impaired.  In the event the
respondent has an organizational conflict of interest as defined herein, the respondent shall disclose such
conflict of interest fully in the proposal submission.

3. The respondent agrees that, after the award, s/he discovers an organizational conflict of interest with
respect to this contract; s/he shall make an immediate and full disclosure in writing to the WHA’s
Executive Director.  The disclosure shall include a description of the action that the respondent has
taken or intends to take to eliminate or neutralize the conflict.  The WHA may, however, terminate the
contract if it is in the WHA’s best interest and no other acceptable solution is possible.

4. In the event the respondent was aware of an organizational conflict of interest before the award of the
contract and intentionally failed to disclose the conflict to the Executive Director, the WHA may
terminate the contract.

5. No member or delegate to the U.S. Congress or the WHA Board of Commissioners shall be allowed to
share in any part of this contract or to derive any benefit to arise there from.  This provision shall be
construed to extend to this contract if made with a corporation for its general benefit.

6. No member, officer, or employee of the WHA, no member of the Board of Commissioners, and no other
public official of such locality or localities who exercises any function or responsibilities with respect to
the project shall, during his/her tenure, or for one (1) year thereafter, have any interest, direct or indirect,
in this contract or the proceeds thereof.

7. The WHA reserves sole and total discretion in determining the proper treatment of any conflict of
interest disclosed under this provision.

NON-ASSIGNMENT 
The Respondent shall not assign or transfer any interest in this Contract except that claims for monies due or to 
become due from the WHA under the Contract may be assigned to a bank, trust company, or other financial 
institution.  If the Respondent is a partnership, this Contract shall inure to the benefit of the surviving or 
remaining member(s) of such partnership. 

PROPOSAL SUBMISSION and DEADLINE 

Proposals must be received no later than 10:00 am on March 2, 2026, at the Housing Authority of the City of 
Waterbury, 2 Lakewood Road, Waterbury, CT 06704. 
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As stated on page 5, proposals and proposed fees must be submitted in a sealed envelope or box marked 
“Proposal for RFP S-HQSINS04012026 HCV HQS/NSPIRE-V Inspection Services”.  Submittals received 
after the deadline will not be considered. 

No proposal shall be withdrawn for a period of ninety (90) days subsequent to opening without the consent of 
the WHA. 

Proposals shall include the following: 
1. Timetable
 Introductory works - Please indicate when you would be able to start the engagement and begin to

familiarize yourself with the WHA.
 Transition/Start-up – Describe the transition process and the time necessary to complete.

2. Background, Experience and Approach
 An executive summary of the proposal, including a statement of the respondent’s understanding of

the services provided.
 A brief narrative describing the respondent’s location; background and history, including years of

Housing Choice Voucher Program HQS inspection experience, number of staff; work experience
associated with Housing Choice Voucher Program HQS inspection; inspection experience related
the Scope of Service and the rating factors; and the respondent’s ability to provide Housing Choice
Voucher Program HQS inspection services to the WHA.

 A list of at least three (3) current clients for whom services of a similar nature has been performed.
For each client, please include a brief description of its organization and complexity and provide a
point of contact and telephone number.

 Certified statement that the respondent is in good standing.
 A non-collusive affidavit (page 17 of this document).
 Current HQS/NSPIRE-V certification issued by an industry-recognized organization for all

inspectors that will work on this contract.
 Provide proof of insurance to conduct HQS inspections in Connecticut dwellings.
 Proposed fees for inspections to be performed.

3. Staff Capability

 Provide information clearly demonstrating your capability to perform Housing Choice Voucher
Program annual HQS/NSPIRE-V inspections and Housing Choice Voucher Program special
inspections and other services as stated in the Scope of Services for each area of service for the
Respondent is seeking selection. This information should include resumes of the team who would be
assigned to the WHA and any other information relevant to your qualifications to perform these
services for the WHA.

 Steps taken at your inspection company to ensure continuity in the assignment of key staff from
year-to-year.

 Commitments you will make regarding the inspectors’ accessibility to the WHA.
 A description of your inspection company’s approach to providing Housing Choice Voucher

Program HQS/NSPIRE-V inspection services to the WHA.
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4. Hours and Professional Fees

• Your description of fees should include whatever schedules are necessary to adequately
support and/or explain the proposed pricing.  The basis for the fees should be stated (i.e.,
number of staff, hourly rates, etc.).  Please complete page 16 of this document “Fee Schedule
Form” and include a description of expected billing arrangements.

5. Summation

 Please conclude with a statement about how your inspection company differs from other inspection
companies offering similar services.  Address how the WHA will benefit from the services provided
by your firm.

EVALUATION PROCESS AND SELECTION CRITERIA 

Proposals will be evaluated by a WHA selection committee.  The committee will present its recommendations 
to the WHA Board of Commissioners, who will make the final selection.   
Proposals will be evaluated using the Evaluation Criteria outlined below.  After the initial scoring of proposals, 
those deemed by the selection committee to be within the competitive range will become the finalists and may 
be asked to appear for an interview to clarify issues and, if necessary, following the interview, submit their best 
and final offers. 
Proposals for each area of service will be compared to others in the same category when it comes to a specific 
area of service proposed.  A Respondent must receive at least 50 points under the General Category to be 
evaluated under the Specific Category. 

EVALUATION CRITERIA MAXIMUM RATING 
(POINTS) 

GENERAL (Applied to all Respondents) 

Experience with Housing Choice Voucher Program HQS/NSPIRE-V 
standards and criteria 25 
Working knowledge of YARDI software or ability to acquire such knowledge 
in order to complete inspections on laptops with our software. 5 
Staff qualifications and experience 20 
Past performance 15 
Financial (reasonableness of fees) 10 
SPECIFIC (Applied to Respondents for each area of service proposed) 
Proven knowledge of the specific area of service proposed 25 

TOTAL 100 points 

The Authority reserves the right to make an award without further discussion of the proposals submitted or to 
not conduct an interview process.  Therefore, the proposals should be clear and complete regarding the above 
criteria.   

Chris D'Orso
Cross-Out
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COSTS INCURRED IN PREPARING AND SUBMITTING PROPOSALS 
 
The respondent shall be solely responsible for all costs incurred in preparing and submitting a response to this 
RFP.  All material and documents submitted by the respondent will become the property of the WHA and will 
not be returned.  Inspection companies selected for further negotiations, as well as the respondent ultimately 
selected to enter into a contractual agreement with the WHA, will be solely responsible for all costs incurred 
during negotiations. 
 
 

CONTRACT/AWARD 
 
The contract for Housing Choice Voucher Program HQS inspection services as requested in this RFP will be 
subject to the approval of the WHA’s Board of Commissioners at their March 18, 2026, Board Meeting. 
 
 
The RFP will result in a fixed fee contract, the terms of which will be negotiated between the WHA and the 
selected respondent.  The contract shall commence on the date specified therein and shall terminate upon 
completion of all services required pursuant to the contract unless terminated as provided therein.  The term of 
the contract shall not exceed five (5) years.   
 

LIMITATION 
 
This Request for Proposals does not commit the WHA to award a contract or to pay any cost incurred in the 
preparation and submittal of a proposal to this request.  The Authority reserves the right to accept or reject any 
or all proposals, to negotiate with all qualified sources, or to cancel in part or in its entirety the Request for 
Proposals, and to waive any informality regarding the proposals received whenever such acceptance, rejection, 
negotiation, cancellation, or waiver is in the best interest of the WHA. 
 
ADDENDA 
 
Any Addenda issued to provide additional information, responses to questions, or other changes in the RFP, 
must be included with the submission as a signed copy acknowledging the Addenda.  Any response will be 
assumed to have been prepared with full knowledge of the content of any addenda issued by the WHA. 
 

 

GENERAL INFORMATION 

We currently have 2,100 vouchers requiring annual inspections.  Inspection numbers will vary from month to 
month regarding move-in, special, and re-inspections.  The Housing Choice Voucher Program Client Services 
Department has seven (7) certification specialists with whom you would communicate and collaborate with 
working towards our common goal.  The Client Services Department is managed by Dana Serra, the Director of 
Leased Housing.  
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PROFILE OF RESPONDENT 

(1) Name of Firm:_______________________________ Telephone:______________   Fax: ____________ 
 

(3) Street Address, City,  State,  Zip:_________________________________________________________ 
 

(4) Please attached a brief biography/resume of the company, including the following information: 

      (a) Year Inspection Company Established; (b) Year Inspection Company established in Connecticut; (c) 
Former Name and Year Established (if applicable); (d) Name of Parent Company and Date Acquired (if 
applicable). 

(5) Identify Principals/Partners in Firm (submit a professional resume for each): 

NAME TITLE % OF OWNERSHIP 
   
   
   

 
(6) Identify the individual(s) that will act as manager and any other supervisory personnel that will work on project.  (Do 

not duplicate any resumes required above): 
 

NAME TITLE 
  
  
  

 
(7) Proposer Diversity Statement:  You must check all the following that apply to the ownership of this firm and enter 

where provided the correct percentage (%) of ownership of each: 

 Caucasian    Public-Held    Government   Non-Profit 
           American (Male)                  Corporation         Agency       Organization 
           ________%                     _________%                  _________%                   _________% 

Resident – (RBE), Minority-(MBE), or Women –Owned (WBE) Business Enterprise (Qualifies by virtue of 51% or more 
ownership and active management by one or more of the following: 

Resident-    African       **Native     Hispanic     Asian/Pacific   Hasidic    Asian/Indian 
   Owned*         American          American       American      American       Jew          American 

         _______%     _______%       _______%        _______%      ________%          ______%      ________% 
             

       Woman-Owned   Woman-Owned    Disabled     Other (Specify): 
             (MBE)                    (Caucasian)             Veteran 
            _______%              _______%                ______%      _______% 

WMBE Certification Number:______________________________________________________________ 

      Certified by (Agency):_________________________________________________________________ 
(NOTE:  A CERTIFICATION/NUMBER NOT REQUIRED TO PROPOSE – ENTER IF AVAILABLE) 
 

(8) Federal Tax No.:______________________________________________________________________ 
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(9) Connecticut Business License No.:____________________________________ 

(10) State of __________________License Type and No.:________________________________________ 
 
(11)Worker’s Compensation Insurance Carrier: ________________________________________________ 
 Policy No.:__________________________________ Expiration Date: ___________________ 
 
(12) General Liability Insurance Carrier: ___________________________________________________     
Policy No. __________________________________   Expiration Date:__________________ 
 
(13) Professional Liability Insurance Carrier: _______________________________________________      
 Policy No. _________________________________  Expiration Date: _______________ 
 
(14) Debarred Statement:   Has this inspection company, or any principal(s) ever been debarred from providing any 

services by the Federal Government, any state government, the State of Connecticut, or any local government 
agency within or without the State of Connecticut?   Yes        No   
If "Yes," please attach a full detailed explanation, including dates, circumstances, and current status. 

(15) Disclosure Statement: Does this inspection company or any principals thereof have any current, past 
personal or professional relationship with any Commissioner or Officer of the HA?  Yes        No         
If "Yes," please attach a full detailed explanation, including dates, circumstances, and current status. 
 

(16) Non-Collusive Affidavit: The undersigned party submitting this proposal hereby certifies that such proposal 
is genuine and not collusive and that said proposer entity has not colluded, conspired, connived, or agreed, 
directly or indirectly, with any proposer or person, to put in a sham proposal or to refrain from proposing, 
and has not in any manner, directly or indirectly, sought by agreement or collusion, or communication or 
conference, with any person, to fix the proposal price of affiant or of any other proposer, to fix overhead, 
profit, or cost element of said proposal price, or that of any other proposer, or to secure any advantage 
against the HA or any person interested in the proposed contract; and that all statements in said proposal are 
true. 

 
(17) Verification Statement:  The undersigned proposer hereby states that by completing and submitting this form 

he/she is verifying that all information provided herein is, to the best of his/her knowledge, true and accurate, 
and agrees that if the HA discovers that any information entered herein is false, that shall entitle the HA to 
not consider nor make award or to cancel any award with the undersigned party. 

________________________________         _________________________________   

Signature      Company 

 

________________________________         _________________________________ 

Printed Name      Date   
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EXHIBITS  
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SCOPE OF SERVICES 
 

The scope of services for which WHA is soliciting proposals from qualified, licensed, and bonded entities to 
provide comprehensive inspection services to the Waterbury Housing Authority. The examples of services shall 
include, but are not limited to the following: 
Inspection Standards:  
1. The successful proposer shall meet all the applicable State and local housing quality standards, codes, and the 
requirements set forth in 24 CFR (the “Property Standards”). 
2. Possess or be able to acquire the electronic inspection data collection systems required: YARDI Inspection IQ 
software. 
3. All inspectors must have knowledge of, and experience with, HUD Housing Choice Voucher Program HQS 
and NSPIRE-V inspection criteria and possess a valid certification to perform said inspections issued by an 
industry recognized organization. 
Services: 
4. Services include physical inspection of all units as required by the HA, including inspections of unit interiors, 
building systems, common areas, building exteriors and sites at all properties.  HQS inspections shall be 
conducted in accordance with HUD standards in compliance with 42 U.S.C. 1437f.  
5. Inspection services are to include: Initial/Move-in upon receipt of a Request for Tenancy Approval, Annual 
inspections yearly at move-in date anniversary, special inspections are done at the request of tenant or landlord, 
and re-inspections are done after a unit has initially failed & it has been reported by the landlord that all required 
repairs have been made. 
6. Copies of inspection report shall be submitted to the HA no more than three (3) business days after completion 
of each inspection, so the HA may take corrective measures in a timely fashion.   
7. The successful proposer shall be responsible for all associated inspection paperwork, including but not limited 
to notification to tenants and landlords of a scheduled inspection, rescheduling re-inspections and no-show, and 
notification to landlords via certified mail of failed items. 
8. Upon request of the HA, provide photographs at no charge from the inspection for various reasons such as 
tenant-related damage. 
Notifications: 
9. The successful proposer shall notify the residents of inspection dates no less than 48 hours prior to inspection. 
10. Though the HA and the apparent successful proposer will, through negotiation, mutually agree on satisfactory 
completion schedule, the HA expects that the successful proposer will have the required experience and resources 
to complete the inspection in a timely manner. 
11. The scheduling of the Annual inspections will coincide with the residents’ annual recertification date.  The 
inspector will work with the caseworker to schedule annual inspections at the appropriate dates; Annual inspection 
shall be scheduled at least 90 days prior to the annual recertification date. 
12. The scheduling of New Move-in inspections shall be done no more than 10 days after receipt of the Request 
for Tenancy Approval paperwork.  The scheduling of Special inspections shall be done no more than 5 days after 
the request is received. 
Customer Service: 
13. The vendor is expected to uphold a certain level of customer service to both the tenant and landlord clientele. 
To maintain this level, the vendor shall guarantee the following services. 
14. The vendor shall have at a minimum of three (3) days per week, set business hours where clients may call and 
speak with an individual regarding any inspection-related business. 
15. The vendor shall guarantee that any person placing a call to their business outside of the set business hours of 
operation will have the ability to leave a message. 
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16. During the days with open business hours, the vendor shall retrieve all messages from the night before on the
following morning. During days with no open business hours, the vendor shall retrieve all messages at the close
of business on that day.
17. All messages, return phone calls, and/or emails shall be returned or responded to within 24 hours. All pending
issues or questions shall be addressed within 24 hours.
Reports:
18. Reports that the HA expects to be delivered to the HA by the successful proposer include, but may not be
limited to, the following, on a per inspection basis.
19. Completing HUD form 52580-A in the format that meets the HUD requirements for inspection of all units.
To meet these requirements, each inspectable item must have one of three entries, and an appropriate defect level
identified for each level. This report is the Waterbury Housing Authority Executive Director's document to certify
to HUD that the annual inspection requirements have been met.
20. Detailed List of Deficiencies Report that only lists the defects observed on/in the property and what actions
are required to pass those items.
21. Exigent Health and Fire Safety Report, which is generated at the end of each workday to alert the HA to any
safety conditions noted that day. Per HUD standards, the Landlord has 24 hours to correct the ensuing emergency
failed items.
22. Abatement Notification List: Upon failing to correct a required Emergency 24 Hour repair item within the
allotted timeframe, the landlord will be sent a notification of abatement. A daily list of newly abated properties
and the reason for abatement shall be sent to the HA to allow the HA to properly withhold HAPs on a timely
basis.
23. Release of Abatement Notification List: This list will be sent daily and will notify the case workers of which
previously abated units have passed inspection and can be released from abatement.
24. Additional information within reports: Notations of housekeeping issues; Notations of Unauthorized
Individuals residing in the unit. Monthly reports providing numbers of each category of inspection which were
conducted during said month should be submitted via email to Dana Serra at dana.serra@waterburyha.org
27. All the above reports shall be provided electronically via email or YARDI Inspection IQ.
Identification:
28. The representatives of the successful proposer are required to always wear identification badges while
performing the services. All identification materials must be visible to the residents before entering the dwelling
unit. The representatives of each party are not to smoke in any units. They shall conduct themselves in a
professional manner and refrain from using profanity.
29. The successful proposer's representative shall inform the residents to contact the proper HA employee with
any questions they may have related to their Housing Choice Voucher Program voucher.
30. Procedure to Award (Purchase Order): The successful proposer shall not begin any work for any contract
period until he/she receives from the HA a fully completed Purchase Order Form.  Receipt of the fully completed
Purchase Order Form shall be considered a notice-to-proceed.

Please note that the preceding is not intended to be an all-inclusive listing of all of the inspection services that the 
WHA may retain the successful proposer to provide, rather it is intended to be a representative listing of issues 
for which the WHA has previously required inspection services. 

Presently the HA’s contractor for these services is Daystar Inspections of Waterbury, CT who was retained in 
April of 2021, the contract expires 03/30/26.  We receive 200-300 inspections per month.   

mailto:dana.serr@waterburyha.org
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HOUSING AUTHORITY OF THE CITY OF WATERBURY 

S-HQSINS04012026 

REQUEST FOR PROPOSALS: HOUSING CHOICE VOUCHER PROGRAM 
HQS/NSPIRE-V INSPECTION SERVICES 

FEE SCHEDULE FORM 
 

This form is to be completed and included with the proposal submission in a separate envelope labeled “FEE 
SCHEDULE”. 

 

Inspection Costs 

 

Cost per Inspection 
Move-in Initial 

Inspection 
Annual 

Inspection 
Re-inspection Special 

Inspection 
No Show 

$ $ $ $ $ 
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FORM OF NON-COLLUSIVE AFFIDAVIT 
 
 
State of   
 
County of   
 
 
(Name) , being first duly sworn, deposes and says: 
 
 
That s/he is   
 (a partner or officer in the firm of, etc.) 
the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; 
that said bidder has not colluded, conspired, connived, or agreed, directly or indirectly, with any bidder or person, 
to put in a sham bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by 
agreement or collusion, or communication or conference, with any person, to fix the bid price or affidavit or any 
other bidder, or to fix any overhead, profit or cost element of said bid price, or that of any other bidder, or to 
secure any advantage against the Housing Authority of the City of Waterbury or any person interested in the 
proposed contract; and that all statements in said proposal or bid are true. 
 
 
 Signature of: 
 
   
 Bidder, if the bidder is an individual 
  
   
 Partner, if the bidder is a partnership 
 
   
 Officer, if the bidder is a corporation 
 
Subscribed and sworn to before me 
 
This  day of , 20 ,  
 
  
 Notary Public 
 
My commission expires on , 20 .                      
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)
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OMB Approval No. 2577-0157 (Exp. 1/31/2027) 
U.S. Department of Housing
and Urban DevelopmentCertification of Payments 

to Influence Federal Transactions Office of Public and Indian Housing

Applicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be (3) The undersigned shall require that the language of this
paid, by or on behalf of the undersigned, to any person for certification be included in the award documents for all subawards
influencing or attempting to influence an officer or employee of at all tiers (including subcontracts, subgrants, and contracts
an agency, a Member of Congress, an officer or employee of under grants, loans, and cooperative agreements) and that all
Congress, or an employee of a Member of Congress in connec- sub recipients shall certify and disclose accordingly.
tion with the awarding of any Federal contract, the making of any

This certification is a material representation of fact upon whichFederal grant, the making of any Federal loan, the entering into
reliance was placed when this transaction was made or enteredof any cooperative agreement, and the extension, continuation,
into. Submission of this certification is a prerequisite for makingrenewal, amendment, or modification of any Federal contract,
or entering into this transaction imposed by Section 1352, Titlegrant, loan, or cooperative agreement.
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than(2) If any funds other than Federal appropriated funds have
$10,000 and not more than $100,000 for each such failure.been paid or will be paid to any person for influencing or

attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010,
1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date (mm/dd/yyyy)

Previous edition is obsolete  form HUD 50071 (01/14) 
 

Public reporting burden for this information collection is estimated to average 30 minutes,including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and  
completing and reviewing the collection of information.  The information  requested is required to obtain a benefit.  This form is used to ensure federal funds are not used to influence members of Congress.  There are no  
assurances of confidentiality.   HUD may not conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  Comments regarding  
the accuracy of this burden estimate and any suggestions for reducing this burden can be sent to the Reports Management Officer, Office of Policy Development and Research, REE, Department of Housing and Urban Development, 451 7th St SW,  
Room 4176, Washington, DC 20410-5000.  When providing comments, please refer to OMB Approval No. 2577-0157. 
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OMB Approval No. 2577-0169 
(Exp. 04/30/2026) 

Inspection Checklist U.S. Department of Housing
and Urban Development

Housing Choice Voucher Program Office of Public and Indian Housing

OMB Burden Statement: The public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for re
viewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. As
surances of confidentiality are not provided under this collection. Send comments regarding this burden estimate or any other aspect of this collection of informat
ion, including suggestions to reduce this burden, to the Office of Public and Indian Housing, US. Department of Housing and Urban Development, Washington, 
DC 20410. HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information unless the collection displays a valid contr
ol number. 
 
Privacy Notice: The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by 24 CFR § 982.401. 
The information is used to determine if a unit meets the housing quality standards of the Section 8 rental assistance program. The Personally Identifiable Inform
ation (PII) data collected on this form are not stored or retrieved within a system of record.  

  

Name of Family Tenant ID Number Date of Request (mm/dd/yyyy)

Inspector Neighborhood/Census Tract Date of Inspection (mm/dd/yyyy)

Type of Inspection

Initial Special Reinspection

Date of Last Inspection (mm/dd/yyyy) PHA

A. General Information

Inspected Unit Year Constructed (yyyy) Housing Type (check as appropriate)

Single Family Detached

Duplex or Two Family

Row House or Town House

Low Rise: 3, 4 Stories,

Including Garden Apartment

High Rise; 5 or More Stories

Manufactured Home

Congregate

Cooperative

Independent Group
Residence

Single Room Occupancy

Shared Housing

Other

Full Address (including Street, City, County, State, Zip)

Number of Children in Family Under 6

Owner

Name of Owner or Agent Authorized to Lease Unit Inspected Phone Number

Address of Owner or Agent

B. Summary Decision On Unit (To be completed after form has been filled out

Pass

Fail
Inconclusive

Number of Bedrooms for Purposes

of the FMR or Payment Standard

Number of Sleeping Rooms

Inspection Checklist

Item
No. 1. Living Room

Yes
Pass

No
Fail

In-
Conc. Comment

Final Approval
Date (mm/dd/yyyy)

1.1 Living Room Present

1.2 Electricity

1.3 Electrical Hazards

1.4 Security

1.5 Window Condition

1.6 Ceiling Condition

1.7 Wall Condition

1.8 Floor Condition
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Previous editions are obsolete Page 2 of 8

* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardless of type of room); 2 = Dining Room or Dining Area;
3 = Second Living Room, Family Room, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, Halls, Staircases; 5 = Additional Bathroom; 6 = Other

Item

No.
1. Living Room (Continued) Yes

Pas

No

Fail

In-

Conc. Comment

Final Approval

Date (mm/dd/yyyy)

1.9 Lead-Based Paint

Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

Not Applicable

2. Ki tchen

2.1 Kitchen Area Present

2.2 Electricity

2.3 Electrical Hazards

2.4 Security

2.5 Window Condition

2.6 Ceiling Condition

2.7 Wall Condition

2.8 Floor Condition

2.9 Lead-Based Paint

Are all painted surfaces free of deteriorated

paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

Not Applicable

2.10 Stove or Range with Oven

2.11 Refrigerator

2.12 Sink

2.13 Space for Storage, Preparation, and Serving
of Food

3. Bathroom

3.1 Bathroom Present

3.2 Electricity

3.3 Electrical Hazards

3.4 Security

3.5 Window Condition

3.6 Ceiling Condition

3.7 Wall Condition

3.8 Floor Condition

Flush Toilet in Enclosed Room in Unit

3.11 Fixed Wash Basin or Lavatory in Unit

3.12 Tub or Shower in Unit

3.13 Ventilation

  

   

Lead-Based Paint

Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

Not Applicable

3.9

 
 
3.10



Item No. 4. Other Rooms Used For Living and Halls
Comment

Final Approval
Date (mm/dd/yyyy)

4..1 Room Code* and (Circle One) (Circle One)

Room Location Right/Center/Left Front/Center/Rear ____Floor Level

4.2 Electricity/Illumination

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition

4.6 Ceiling Condition

4.7 Wall Condition

4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated

paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

4.10 Smoke Detectors

4.1 Room Code* and (Circle One) (Circle One)

Room Location Right/Center/Left Front/Center/Rear ____Floor Level

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated

paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

4.10 Smoke Detectors

4.1 Room Code* and
Room Location

4.2 Electricity/Illumination

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition

4.6 Ceiling Condition

4.7 Wall Condition

4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated

paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

In-
Conc.

Yes
Pass

No
Fail

Right/Center/Left Front/Center/Rear ____Floor Level
(Circle One) (Circle One)

Not Applicable

Not Applicable

4.2 Electricity/Illumination

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition

4.6 Ceiling Condition

4.7 Wall Condition

4.8 Floor Condition

Not Applicable

form HUD-52580 (4/2023) Previous editions are obsolete 
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Item
No.

4. Other Rooms Used For Living and Halls Yes
Pass

No
Fail

In-
Conc. Comment

Final Approval
Date (mm/dd/yyyy)

4.1 (Circle One) (Circle One)

Right/Center/Left Front/Center/Rear
____Floor Level

Room Location

4.2 Electricity/Illumination

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition

4.6 Ceiling Condition

4.7 Wall Condition

4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated

paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

Not Applicable

4.10 Smoke Detectors

4.1 Room Code* and (Circle One) (Circle One)

Room Location Right/Center/Left Front/Center/Rear ____Floor Level

4.2 Electricity/Illumination

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition

4.6 Ceiling Condition

4.7 Wall Condition

4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated

paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

Not Applicable

4.10 Smoke Detectors

5. All Secondary Rooms
(Rooms not used for living)

5.1 None Go to Part 6

5.2 Security

5.3 Electrical Hazards

5.4 Other Potentially Hazardous
Features in these Rooms

Room Code *
and Room Location
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Item 6. Building Exterior
No.

6.1 Condition of Foundation

6.2 Condition of Stairs, Rails, and Porches

6.3 Condition of Roof/Gutters

6.4 Condition of Exterior Surfaces

6.5 Condition of Chimney

6.6 Lead Paint: Exterior Surfaces

Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed 20
square feet of total exterior surface area?

Not Applicable

6.7 Manufactured Home: Tie Downs

7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment

7.3 Ventilation/Cooling

7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection

8. General Health and Safety

8.4 Garbage and Debris

8.5 Refuse Disposal

8.6 Interior Stairs and Commom Halls

8.7 Other Interior Hazards

8.8 Elevators

8.9 Interior Air Quality

8.10 Site and Neighborhood Conditions

8.11 Lead-Based Paint: Owner's Certification Not Applicable

If the owner is required to correct any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a certified lead-based paint risk assessor, or certified lead-based paint inspector, the PHA must obtain certification that the
work has been done in accordance with all applicable requirements of 24 CFR Part 35. The Lead -Based Paint Owner Certification must be
received by the PHA before the execution of the HAP contract or within the time period stated by the PHA in the owner HQS violation notice.
Receipt of the completed and signed Lead-Based Paint Owner Certification signifies that all HQS lead-based paint requirements have been
met and no re-inspection by the HQS inspector is required.

Comment

Yes

Pass

No

Fail

In -

Conc.
Final Approval

Date (mm/dd/yyyy)

8.1   Access to Unit

8.2   Fire Exits

8.3    Evidence of Infestation

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line

H15148
Line
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form HUD-52580 (4/2023) 

C. Special Amenities (Optional)

This Section is for optional use of the HA. It is designed to collect additional information about other positive features of the unit that may be present.
Although the features listed below are not included in the Housing Quality Standards, the tenant and HA may wish to take them into consideration in
decisions about renting the unit and the reasonableness of the rent.
Check/list any positive features found in relation to the unit.

D. Questions to ask the Tenant (Optional)
1. Living Room

High quality floors or wall coverings
Working fireplace or stove Balcony,
patio, deck, porch Special windows
or doors

Exceptional size relative to needs of family

Other: (Specify)

4. Bath

Special feature shower head

Built-in heat lamp

Large mirrors

Glass door on shower/tub

Separate dressing room
Double sink or special lavatory
Exceptional size relative to needs of family

Other: (Specify)

2. Kitchen
Dishwasher

Separate freezer
Garbage disposal
Eating counter/breakfast nook
Pantry or abundant shelving or cabinets
Double oven/self cleaning oven, microwave
Double sink

High quality cabinets
Abundant counter-top space

Modern appliance(s)
Exceptional size relative to needs of family

Other: (Specify)

5. Overall Characteristics

Storm windows and doors

Other forms of weatherization (e.g., insulation, weather

stripping) Screen doors or windows

Good upkeep of grounds (i.e., site cleanliness, landscaping,

condition of lawn)

Garage or parking facilities
Driveway

Large yard

Good maintenance of building exterior
Other: (Specify)

3. Other Rooms Used for Living

High quality floors or wall coverings

Working fireplace or stove Balcony,

patio, deck, porch Special windows

or doors

Exceptional size relative to needs of family

Other: (Specify)

6. Accessibility for Individuals with Disabilities 
Unit is accessible to a particular disability. 
Disability 

NoYes
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form HUD-52580 (4/2023) 

1. Does the owner make repairs when asked? Yes             No    
2. How many people live there? _____

3. How much money do you pay to the owner/agent for rent? $ ____________

4. Do you pay for anything else? (specify) __________________________________________________________________

5. Who owns the range and refrigerator? (insert O = Owner or T = Tenant) Range ______ Refrigerator _____ Microwave __

6. Is there anything else you want to tell us? (specify) Yes           No
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E. Inspection Summary/Comments (Optional)

form HUD- 52580 (4/2023) 

Provide a summary description of each item which resulted in a rating of "Fail" or "Pass with Comments."

Tenant ID Number Inspector Date of Inspection (mm/dd/yyyy) Address of Inspected Unit

Type of Inspection Initial Special Reinspection

Item Number Reason for "Fail" or "Pass with Comments" Rating

Continued on additional page Yes No

H15148
Rectangle

H15148
Rectangle
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